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1 Introduction

This document describes the main functions that suppliers can use in the supplier space.

From how to register and report the basic details of the company, accessing the private area in the
supplier space when authorised to do so and how to start qualification processes.

2 How to register in the supplier space >

2.1 Registering

To be a supplier, you must first of all request registration. To request registration, click on the
“Register” link on the home page.

| HOME | HOW TO BECOME A SUPPLIER SUPPLIER TRACKING
he Red Eléctrica Group is making available a single Space for suppliers and other companies that aspire to become
Know in advance what the minimum requirements are before the start of a qualification v o -
Start a register and manage the qualification processes " 2 A
Update their business and contact information at any time. ' G DATRTOL00K:

Benefits of this new Space

N
Make the communication between supplier and Red Eléctrica moreagile and transparent

Guarantee that suppliers know what we expect of them

Encourage the development of our sur
Allow suppliers to do simple tasks with autonomy

pupport:
Red Eléctrica makes the following channels available for.

Responding o queries about using the space, at the email address soporteproredic fullstep.com of By telephone at
|34 91 077 03 04 from Monday to Thursday from 8am to Spm. Friday from 8am to 7pm
Queries about the qualification and monitoring processes, making contact throuoh the Supplier Support Service
Atencién y Soporte de Aprovisionamientos [ASA]), or sending an email to: asd®@ree.es or by telephone at the
ollowing number +34 91659 99 83

| forgot my password

Powered by
egal notice

Foekics Poliey T Fullstep Pro

This document will explain the steps to follow to request company registration online.
To submit a registration request please follow these steps:

- Accept the conditions of use

- Fill in the form with the company details:

- Complete the general company details

- Complete the company business activities



- Complete the User details
- Confirm the registration

There are help icons throughout the registration request form that will activate as soon as you click

on them.

Fields marked with an (*) must be completed.

2.2 Accepting the conditions

Before continuing and adding details, you must indicate that you have read and accepted the different
documents published in this section.

Each point for acceptance contains a link to consult the relevant document, which must be read and
accepted.

. | have read and accept Grupo Red Eléctric
and | undertake to comply with the provisiQ
the contract.

eptance of

If you want to continue the registration process, you must select the verification boxes “I have read
and accept...”, then click on the “NEXT” button



REQUEST REGISTRATION

To continue with the registration process it is essential you read and accept the
following access points to the Suppliers’ Space.

| have read and accept Grupo Red Eléctrica "Suppliers” Code of Conduct” document,
and | undertake to comply with the provisions therein at the moment of acceptance of
the contract.

| have read and accept Grupo Red Eléctrica "GENERAL COMDITIOMNS OF CONTRACT
FOR THE SUPPLY OF EQUIPMENT AND MATERIALS" document, and | undertake to
comply with the provisions therein at the moment of the acceptance of the contract.

| have read and accept Grupo Red Eléctrica "GENERAL COMDITIONS OF CONTRACT
FOR THE PROVISION OF SERVICES” document, and | undertake to comply with the
provisions therein at the moment of the acceptance of the contract.

| have read and accept Grupo Red Eléctrica "GENERAL CONDITIONS OF CONTRACT
FOR COMSTRUCTION WORKS * document, and | undertake to comply with the
provisions therein at the moment of the acceptance of the contract.

| have read and accept Grupo Red Eléctrica "POLICY FOR PERFORMANCE BAMNK
GUARANTEES IN FAVOUR OF RED ELECTRICA DE ESPANA 5.4 U document, and |
undertake to comply with the provisions therein at the moment of the acceptance of
the contract.

| have read and accept Grupo Red Eléctrica *Sub-Contracting Management User Guide®
document, and | undertake to comply with the provisions therein at the moment of the
acceptance of the contract.

| declare that the information and decuments that | facilitate to Grupo Red Eléctrica are
true.

| declare that in the event of any modification to the information supplied, | will
undertake to inform Grupo Red Eléctrica.

2.3 General company details

The first stage asks for general details about the company:



Supplier registration: Company (Step 1 of 4)

This registration form is the first step of your authorization process in this Portal. After the 4 steps of the registration form are completed, you will receive an email to confirm recei
When your access to the Portal is authorized, you will receive a second notification email, and then will be able to login with the credentials you selected.

To register the company, fill in the details requested below and click on "Next".

This process requires you to assign a code, that you pick, for your company. You and all registered users with your company will then use this company ID code to access the porta

* Fields marked with an asterisk are mandatory.

Company code (*) : E

Company nama (*):

Streat (*):

Post/Zip code (*}:
City (*):
Country (*: Espafia

State / County (*):

Currency (%): Eurs
Tex Code. (=) : [2]
Turnover Vol.:

Referance clients:

(x 1000 EURO)

JLfi

Certifications: E

Company URL:

Remarke: (1]

(specify the remarks considerad relevant)

Next >

Company Code: Code that identifies the company. This is the first of the three passwords needed to
access the private supplier area once registration has been requested. It can consist of numbers and
letters. Do not use special characters or leave blank spaces.

Despite being a field which you are free to fill in, we recommend that you click on the icon to get help
on how to fill in this field

Business Name: The official name of the company.
Address: The address of the company.

Postcode

Location: Location of the company

Country

Province

Currency: Currency in which the financial data is expressed.

Tax ID: Number for Tax Office Identification. (Written without spaces or hyphens between letters and
numbers)



Turnover: Annual revenue of the company in thousands of euros.

Principal customers: If the purchasing company is your customer please mention this, as well as any
other customers you consider relevant.

Certificates: Specify whether the company possesses a quality certificate or an ISO standard of if these
are under way.

Web site: Indicate the company’s web site.

Observations: Space to include comments that the supplier considers to be relevant for the
purchasing company.

To continue the registration process, click on next.

2.4 Company business

The next step in registration is to indicate the business areas of the company. This means that the RE
Group can see which products and services each supplier is able to provide.

Please select at least one business area.

To make it easier to select activities, we recommend checking the activity tree in the “How to become
a Supplier” section, which you can download in Excel format by clicking on the link.

Supply Tree and requirements

In its work to raise the level of transparency, Red Eléctrica allows any company to know what supplies it requires and the
minimum requirements that this company must satisfy to pass the qualification process associated with the Business area in
question:

To review the supply tree with all the Business areas that Red Eléctrica acquires, ordered by typ4 click here.

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul orn



Supplier registration: Company products/services (Step 2 of 4)
Select the activities your company engages in: expand the tree in order to include them.

IMPORTANT: This selection of activities is for informational purposes only and does not imply the start of qualification in any of
them. In order to request gualification in these or other activities, access the "QUALIFICATION” section once you have completed
the registration. See the help guide for more information.

Once you have finished selecting these activities, click "MNext”.

Activity Selection: (Scroll down the activities list to the 4th level to select your company's activities.)

- B Actiities -
- = SPAIN
— £= MATERIALS
— £= LINE INSULATORS
= COMPOUND LINE INSULATORS
= [ BLASS LINE INSULATORS
+ = SUB-STATION EQUIPMENT
+ = FRAMES, BOXES AND PANELS
+ = BARE CONDUCTOR WIRE
+ £= HIGH VOLTAGE INSULATED WIRES, TERMINALS AND JUNCTIONS
+ 7= INSULATED MED/LOW VOLT CABLES
+ F= LOW VOLTAGE SUB-STATION WIRES
4+ = COMMUNICATION CABLES
+ = EARTHED BOXES

2Ty

To select the activities, please use the drop down menu and click on the plus signs (+) for each branch,
which will open the folders they contain,

- = Activities
- = 3SPaIN
— P MATERIALS
LIME INSULATORS
== SUB-STATIOM EQUIFMENT
+ 7= FRAMES, BOXES AND PANELS
+ 7= BARE CONDUCTOR WIRE

Repeat this action until you reach level 4, where you can select the activity by clicking on the
appropriate verification box.

— = Activities
- = SPaIM
- = MATERIALS
- &= UM

CMPOUND LIME INSULATORS

= [] GLASS LINE INSULATORS
+ = SUB-STATION EQUIPMENT
+ 7= FRA&MES, BOXES &ND PANELS

AFllaran YMNI10O1 Covnnlinv llaaw FobddaA daasld ncn



To continue the registration process, click on next.

2.5 User details

This section will ask for details about the company’s contact person:

Supplier registration: Details of the main user (Step 3 of 4)

Please enter your user’s information below: pick a user code and password and complete your contact information.

Once your access is authorized as main user for the Portal, you will be able to create additional users under your company's
account and assign another user as main user if necessary.

Click next when all mandatory fields are completed.

* Fields marked with an asterisk are mandatory. For security reasons, the user and password must be at least six characters long.

Usar (*]) :E

Password [*]) :|E|

Confirm password [(*¥);

Mame: (*):

Last name [*}:

Tax ID #:

Position (*):

Telephona (*):

|
|
|
|
|
|
Departmant {*]: |
|
|
|
|
|
|

Tel.: Mobile:

Fax:

Email (*):E

Languags (*):E
Desired email Furrnat:IE‘ '::::' HTML @Text

User code: Personal user code (minimum six characters). This is the second of the three passwords
needed to access the private supplier area once registration has been accepted. This code need not
match the company code registered in “General Company Details”.

Password: User password of at least six characters. This is the third of the three passwords needed to
access the private supplier area once registration has been requested.

Neither the user code nor the password can include special characters or blank spaces.
Personal user details: Surname, name.

ID of the person mentioned in the previous fields. This is optional.

Department Area of the company the user belongs to.

Position: Indicate the user’s post within the company

Telephones: Provide at least one contact telephone number.

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul 1Nncn



Mobile phone: Provide the user’s mobile phone number.
Fax: Provide the fax number.
E-mail: Provide the e-mail address for the user who will be working in the private area.

This e-mail address will be used to inform of the existence of significant new transactions and
information, so it is vitally important to ensure that this address is updated.

Language: Indicate the language you wish to work with.

Receive e-mails in format: Please indicate the type of format you prefer to receive the e-mails from
the purchasing company (text or html)

To continue the registration process, click on next.

2.6 Confirm the registration

Once the required information to request registration has been entered, you will see a screen similar
to the following.

Supplier registration: Confirm registration (step 4 of 4)
Press the "Send’ button to complete your registration.
You have completed the information required to request authorization in the Portal.

Once your information is reviewed, we will authorize your access and you will receive a second notification email. Then you will
be able to login to the private area of the Portal.

| =< Back | | Send |

If you want to check the data entered, click on the Back button which appears in every step of the
registration process.

Once you confirm that the data is correct, click on Send to begin processing the registration request.

Registering supplier

Close

You will finally receive notification by e-mail to confirm your registration in the portal, sent to the
address you have given in your main user details.

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul 11cn



An example of the body of the e-mail to notify registration in the portal is shown below.

Notification of request for registration to the Supplier Portal of the Red Eléctrica Group
Dear Sir or Madam,

We hereby notify you that we have received your request to register in the Supplier Portal of the Red
Eléctrica Group. You will be receiving a response to this request shortly

Please find below the registration details that you have provided us regarding your company.

Company Code 150000000
Company 1S SUPPLIER
Tax number US0000000

Turnover (miles of EUR)

Address FITH AVENUE
Postcode 5012

City NEW YORK
State / County Nueva York
Country usa
Currency Euro
Language English
Website

® (L} - {M]-(010) - (0001}- COMPOURND LINE
Activities INSULATORS

References

Certificates

IMPORTANT

When the registration process is complete, you must wait for a second e-mail to confirm your access
to the supplier space.

The system will not grant you access unless you have received confirmation by e-mail.

3 How to access the supplier space>

To access the private area of the REDEIA SUPPLIER SPACE you must complete the whole registration
process and be authorized to do so.

You must have received an e-mail similar to the one shown below.

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul 17cn



Notification of authorisation
Dear Sir or Madam,
‘We hereby notify you that your access to the Supplier Portal of the Red Eléctrica Group has been
authorised. Please find below the data with which your company has been registered.
Company Code 150000000
User code U50000000
Registered Company name U5 SUPPLIER
Tax Identification Number US0000000
Postcode/ZIP Code 9012
City NEW YORK
Province/County/State Mueva York
Country UsA
Currency Euro
Language English
Company Website (URL) Not available

The mail will have a reminder of the company and user codes, but the password is not given in any e-
mail for security reasons.

To access the private area of the REDEIA SUPPLIER SPACE, enter your access credentials and click on
“LOGIN”

AFllaran YMNI10O1 Covnnlinv llaaw FobddaA daasld 12cn



LOGIN Not yet registered? Register

FILL YOUR DATA TO LOGIN

COMPANY *

PASSWORD *

| forgot my password

LOGIN

If you cannot remember the password you used when registering for the supplier space, you can
change it by using the “I forgot my password” link

The system will request your company and user codes and the e-mail address associated with the user.

You will then receive a mail to reset your password.

FILL IN THE DETAILS TO CHANGE YOUR PASSWORD

COMPANY *
USER *

EMAIL ©

SUBMIT

AFllaran YMNI10O1 Covnnlinv llaaw FobddaA daasld 11cn



3.1 How to change your user language.

Once you have accessed the private area of the RE Supplier, from the following menu option “Change
personal details” you can access your user details, and update the information.

QUESTIONNAIRES YOUR CO

T

User options

Change password

Welcome to the Red Eléctrica Supplier s Space

A form will be displayed with the details of the user who is currently connected. To make changes to
these details, for example the language, simply change them on the form and press the “Save changes”
button.

Modification of user details

* Fields marked with an asterisk are mandatory.
—
Name (*): ANGELA
Last names (*): [ oL |
Tax ID #: [ |
Department (*): [saLes |
Position {*): [manacer |
Telephone (*): 512360000
E-mail (*): [ DEMOQFULLSTERCOM |

[rovese o |

Desired emal format: T HTML L Text

4 Filling in the General Information questionnaire >

A few minutes after receiving the notification that authorizes you to enter the supplier space, you will
receive another message requesting that you fill in a general information questionnaire.

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul 1ccn



To access its content, you must first access the private area of the supplier space using your
credentials, then go to the menu option Questionnaires > Forms.

YOUR DETAILS YOUR COMPANY

[ 1

It is essential that you send this form before you request the registration of a qualification file.

To see the details of the questionnaire, click on the title “General Information”

s

The purchasing company is requesting information about the pending certificates:

Drag a column here to sort by that concept

Completion -
State Request date deadline Code Requiret Form
W v il i W v
@ valid 21/09/2019 35554 ES Repro
p 05/10/2021 04/1142021 49021 General Information

The questionnaire may already have fields completed with the details of your company available to
the RE Group, but you should check them and update them where appropriate.

General Information

Code Requester Deadline for completion
49021 Administrador Sistema 041172021

Fields marked with (*) are mandatory

Datos Generales |

{(*)Main company phone number

(*)Does the bank account follow the IBAN format?

(*)Bank account number

(*)Does your company belong to a national or international group? B Yes -
If yes, enter the name of the business group that you belong to @ |
{*)1s your company a Special Employment Centre (CEE, in Spanish)? B No ~
(*)Contact person for Tenders @ |PAUL SMITH
(*)Position of contact person for Tenders @ |SALES MANAGER
(*)Phone number of contact person for Tenders (only one phone number allowed) @ |12341231
{*)Email of contact person for Tenders (only one email allowed) @ |demo@ful\steg.ggr_ﬂ~
(*)Email for orders (only one email allowed) @ |
(*)Average number of employees staffed in the last year @ 'ﬁ
{(*)Name of company for wire transfer/ch pay ts (| il of 35 characters) @ |STRANT
(*)Anagram @ |STRANT

@

@

@

=

You will find a series of mandatory fields (marked with an asterisk) that you have to fill in.
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If you try to send the questionnaire without these mandatory fields, the system will return the
following message:
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Mensaje de pagina web >

Mandatory fields are missing.
J Email for orders (only one email allowed)(Datos Generales)

The system has support sections (the question-mark buttons) which will explain what is required in
each case.

Clicking on the help icon will open a window explaining:

[ @ FuLisTeR gle Chrome - @
ves, enter the name of the business group that you belong to

& ree-prored.fullstep.net/script/PMPortal/script/_common/ayudacampo.aspx?Campo=1149648668instancia=244338Solicitud=

*)1Is your company a Special Employment Centre (CEE, in Spanish)? No

*)Contact person for Tenders eque enera ormatio

*)Position of contact person for Tenders B oup: General Data

*)Phone number of contact person for Tenders (only one phone number allowed)

]EIEIEIE@
@

My Field type: text

*)Email of contact person for Tenders (only one email allowed) | & "Please enter the email address of the contact person for tenders
*)Email for orders (only one email allowed) peod  Only asingle email address isallowed
- = 1 vour company is not yet a RE supplicr this email will be used to send you the first invitation to bid, from the LICITA platform,

*)Average number of employees staffed in the last year once it has been selected by the purchasing department for it
B P Ty (oo F (e T e L e o (G i 06 66 (e @ [FuLl Once ythis notification is received and have your access credentials in LICITA, you must manage the users (and e-mails) of tenders,
" %R in your company, from LICITA platform.

LoTaET FULl 1¢ vour company is already a RE supplier, the user for tenders management must be done through LICITA
*)Main company phone number @ 012
*)Does the bank account follow the IBAN format? B ves

Once the minimum mandatory data has been filled in, click on the “Send Data” button to send it.

I Save without sending I Send data

Answers sent: 2

Mew version d

The system will display the following confirmation message.

General Information

Code Requester
49021 Administrador Sistema

The certificate has been correctly sent to the purchasing company.

To see the list of questionnaires, open the menu option “Questionnaires > Forms” again. Once sent,
the status of the form is Pending Validation.



Drag a column here to sort by that concept
Completion =
State Request date deadline Code Require: Form
T W o i W "
& valid 21/09/2019 35554 & Repro
Pending validation 05/10/2021 04/11/2021 49021 General Information

When the RE manager checks and validates the details, the status will change to Valid. The status of
the general information form must be Valid for the system to allow you to request registration for a
qualification process.

If an error is detected in the information, the status will be Not valid, and the Validation Comments
field will explain the reason why the questionnaire is considered to be invalid.

IMPORTANT

Once the General information questionnaire is Valid, it is not advisable to send your details again unless
there is something that has to be updated.

4.1 Establishment in the Canary Islands Details.

In the General information questionnaire, you must answer the following question: Does your
company have a permanent establishment in the Canary Islands?

L
(*)Does your company have a permanent establishment in the Canary Islands? & Yes
Email address of contact person for logistics processes @
Additional email address (1) of contact person for logistics processes @

If the answer is affirmative, system will automatically ask you to fill in the details of your establishment
in the Canary Islands.



The purchasing company is requesting information about the pending certificates:
Drag a column here to sort by that concept
State Request date g:arzw:;io L Code Requirec Form
w w W v w v
Q Valid 181172018 24569 *® Repro
Q Valid 161172018 24559 * Axesor
Q valid 16/11/2018 24540 General Information
i&) 12/07/2021 48371 - Establishment in the Canary Islands

To see the details of the questionnaire, click on the title “Establishment in the Canary Islands”
You will find four mandatory fields (street, city, province and postal code) that you have to fill in.

Once the mandatory data has been filled in, click on the “Send Data” button to send it.

Establishment in the Canary Islands Save without sending |
Code Requester Ueaanne Tor compietion
48871 Administrador Sistema 12/07/2022

Fields marked with (*) are mandatory

General data |
(*)Street Bl |AVENIDA DE LA CONSTITUCION 90
(*)City @ |SANTA CRUZ DE TENERIFE
(*)Province 2 38 - Santa Cruz de Tenerife
(*)Post/Zip Code 2 [3s001

Once sent, the form status is “Valid”.

5

The purchasing company is requesting information about the pending certificates:

Dirag a column here to sort by that concept

Completion _
State Request date deadline Code Requiret Form
v W w w W w
0 Valid 181112018 24569 * Repro
Q‘ Vvalid 16/11/2018 24550 ® Axesor
Qp Vvalid 16/11/2018 24540 General Information
Q Valid 12/07/2021 48871 * Establishment in the Canary Islands

5 Filling in the Tax Residence Certificate Questionnaire >




This questionnaire is requested exclusively to companies whose country is not Spain. The country is
indicated in the general data of your company in the registration process on the portal.

Any supplier of services (no materials) shall provide a tax residence certificate issued by the tax
authorities stating that their company is tax resident according to the double tax treaty signed between
their country of residence and Spain. Otherwise, the invoices can only be paid with the corresponding
tax withholding according to the tax law. The certificate will be valid for one year since issuance and
will be renewed if you were currently rendering services.

In this form you must fill in the yes / no question: “Do you have a tax residence certificate?” If the
answer is affirmative, you must attach the Tax residence certificate and indicate the date it was issued.

The certificate will be valid for one year from its issuance (after this time the status of the form will
expire) and will have to be renewed in cases where services continue to be provided.

Tax residence certificate

Code Requester Deadline for completion
48861 Administrador Sistema 06/07/2022

Fields marked with (*) are mandatory

General data |

Any supplier of services (no materials) shall provide with a tax residence certificate issued by the tax authorities stating  [3]
that their company is tax resident according to the double tax treaty signed between their country of residence and Spain.
Otherwise, the invoices can only be paid with the corresponding tax withholding according to the tax law. The certificate

will be valid for one year since issuance and will be renewed if you were currently rendering services.

[
B
&

‘

(*)Do you have a tax residence certificate?

i i i 3
Tax residence certificate ResidenciaFiscal.pdf {62 kb}

Certificate Issue Date @ 3 31/12/2021 E

Validation Comments [

Once the data has been filled in, click on the “Send Data” button to send it.

Save without sending Send data

Once sent, the status of the form is Pending Validation.

¥ Pending validation 051 0r2021 D420 45021 Tax residence certificate

When the RE manager checks and validates the details, the status will change to Valid / Next to Expire
/ Expired, according to the Certificate Issue Date field.



If the RE manager finds any defect in the information, its status will be "Not valid", in the Validation
comments field, you can locate the reason why the questionnaire is considered invalid.

The certificate will be valid for one year from its issuance, therefore after one year from the date of
issuance of the certificate, the form will be in the "Expired" status. You will receive notice of expiration
of the form.

You must access the detail of the form and update both the residence certificate and its date of issue
and click on the "Send Data" button.

6 Filling in the Sustainability Questionnaire >

This questionnaire is requested exclusively to companies that are not registered in Repro, or their
status in RePro is any of the three indicated below:

e Deleted-Not renewed
e Deleted-Not paid First Year

e Deleted-Not registered First Year

Note. If your company registers in Repro (or changes its status), the Sustainability questionnaire will
be unpublished from the portal, since data regarding the sustainability is obtained from RePro.

You will receive an email requesting you to fill in the Sustainability Questionnaire.

Drag a column here to sort by that concept
State Request date E:arzﬂlrf;ion Code Requirec Form
T W T W W W
@& valid 25/02/2020 39092 General Information
@& valid 1170372021 43388 * Tax residence certificate
0 151172021 151242021 53074 * Sustainability

To see the details of the questionnaire, click on the title “Sustainability”

You will find a series of mandatory fields (marked with an asterisk) that you have to fill in.



Sustainability

Code Requester Deadline for completion
53074 Administrador Sistema 15/12/2021

Fields marked with (*) are mandatory

Genersl Dats | Al

(*)Indicate the percentage of Handicapped Workers with respect to the total number of workers in your ’7
company
(*)Indicate the percentage of women Contracted with respect to the total number of workers in your ’7
company

(*)Indicate the percentage of workers with social exclusion risk with respect to the total number of workers
in your company

(*)Has the company any ethical code or Code of conduct that governs the behavior of all nembers of the
izati includi dministrators, managers and other iti

(*)If the answer is yes to the previous question, please attach evidence of the Ethical code or Code of

AR 5 e Y e 1 ) 7 ) 1
‘

conduct. If not, attach a signed document indicating the non-availability and the reasons for it Attach
(*)Does your company have an equality plan?

(*)If the answer is yes to the previous question, please attach evidence of the equality plan. If not, attach a Attach
signed document that indicates the non-availability and the reasons for it —
(*)Does the organization guarantee training on sustainability (environment, Occupational Risk Prevention, =

Human Rights, climate change, ...) for its employees?

(*)Does the company comply with the legislation on Risk Prevention in the countries in which it operates? -

(*)Have you trained and made I aware of li issues? -

Supplier Comments | A| =

You have to attach documents, to do so, click on the link “Attach”.

Clicking on the “Attach” link will open a window like the one shown in the image. Choose the file to
attach using the Select file button. You can then click on the OK button. The file will be added to the
questionnaire.

Select file to be attached

I | Seleccionar archive | Ningln archive seleccionada I

Comment

Once the minimum mandatory data has been filled in, click on the “Send Data” button to send it.

Save without sending Sand data

Answers sent: 2

New version -

The system will display the following confirmation message.

Sustainability
Code Reguester
53074 Administrador Sistema

The certificate has been correctly sent to the purchasing company.




If you try to send the questionnaire without these mandatory fields, the system will return the
following message:

Mandatory fields are missing.
Indicate the percentage of Handicapped Workers with respect to the
total number of workers in your company(General Data)

To see the list of questionnaires, open the menu option “Questionnaires > Forms” again. Once sent,
the status of the form is “Valid”.

7 Qualification File

7.1 Introduction

The qualification file contains the qualification process that the supplier starts in relation with the
business area.

The supplier starts the qualification process by indicating its business area (supply, materials or
services).

The business area is the combination of supply and scope (Spain or Latin America) and can be one of
the following types:

- Type 1 and type 6 business areas: In both cases, the standard qualification process must be
passed, which means a series of minimum technical and sustainability standards associated
with the activity.

- Type 2: Besides passing the standard qualification, the supplier must also satisfy requirements
to have its equipment or material approved.

- Type 3: The supplier must pass a standard qualification process and a personnel skills process
(certain jobs can only be performed by the supplier's employees who have passed a
qualification examination set by Red Eléctrica).



- Type 4: The supplier must pass a registration process in which it must provide sales and
business information about the Business area in question. A standard qualification process is
not required.

There are no type 5 activities.

A questionnaire in the supplier space must be completed for each business area for which a
qualification process is started.

The different activity types, and the minimum requirements for the associated questionnaire, can be
seen in the “How to Become a Supplier” section

Supply Tree and requirements

In its work to raise the level of transparency, Red Eléctrica allows any company to know what supplies it requires and the
minimum requirements that this company must satisfy to pass the qualification process associated with the Business area in
question:

To review the supply tree with all the Business areas that Red Eléctrica acquires, ordered by typ4 click here.

The activity tree and their types can be opened in Excel format to consult the minimum requirements
before starting a qualification process.

Category_id Category Family_id Family

(Level 3) (Level 3) (Level ) Leveld) Type of Activity Minimum requirements

r —
020 SUB-STATION EQUIPMENT 0007 SF6 GAS BOTTLES Type 4 [registration process) Adobe erckat

Type 2 (standard qualification + L

020 SUB-STATION EQUIPMENT #N/D MEDIUM VOLTAGE TRANSFORMER CENTRES ¥pe £ [standard qualification -
equipment approval) ey

Dosiest
r

7.2 Registering the qualification file

As an authorized supplier, you can request the start of a qualification process by using the Qualification
> Register, menu option

QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE CIK

Register

Monitoring

Welcome to the Red Eléctrica Supplier’s Space




The system will then display the “Qualification File” type

select the type of request you wish to register by clicking on the corresponding line
Twnes of renuests available

1, Qualification File

2.Quzlification Process Canczllztion

3.MNew Factory Registration

[f the request you need is not available in this list, contact with the systems manager.

Click on the title and the system will display the form for the file with the data to be completed by the
supplier.

» i . .
v Il Save = Request | & Back
Fields marked with (*) are mandatory.

General data [ Qualification Details s
Supplier [?] DE123709418 - Starkstrom-Gerstebau GmbH

(*)Activity @ ]
The detailed information on activities can be found on the following link. Copy [2]

and paste the path on your browser to downlead the excel file including the

detail of activities: https://ree-

Prored.fullstep.net/custom/PRORED/public/eng/docs/Supply_and_service_activities.xls

. 2

=== INFORMATION ***= It will only be necessary to fill in the fields related to [2]

Factory and Supply Data when the activity requires approval of equipment or

material.

@
Factory
P

Supply Data

Supplier Comments @ ‘ 4‘ =
Supplier Attachments E] Attach
Manager Comments m

Manager Attachments JEi]

2

Qualification file form

The Activity is a detail that must be completed. Click on the red button to select the activity that
qualification is requested for

One activity must be selected (4th level of the activity tree).



This window does not allow searches by activity name.

you can select any activity on the tree for which you want to be qualified, regardless of the business

@ FULLSTEP Metwork - Google Chrome =

8@ demoprored.fullstep.net/script/PMPortal/script/_common/materiales.aspx?...

X
&

E - SPAIN
M - MATERIALS
[+ F3 010 - LINE INSULATORS
[ (B 020 - SUB-STATION EQUIPMENT
(#] [F 020 - FRAMES, BOXES AND PANELS
E] [ 040 - BARE CONDUCTOR WIRE
=
(#] E 050 - HIGH VOLTAGE INSULATED WIRES, TERMINALS AND JUNCTIONS
(] (B 080 - INSULATED MED/LOW VOLT CABLES
(# [F 070 - LOW VOLTAGE SUB-STATION WIRES
(] [F 080 - COMMUNICATION CABLES
(#] [F 050 - EARTHED BOXES
(] (F 100 - PREFABRICATED HUTS
[ [§g 110 - BUSBARS
(] (§2 120 - SHIELDED EQUIPMENT
(] (F3 120 - PROTECTION AND MEASURING EQUIPMENT
(] (B 140 - SUS-STATION METAL FRAME
(# [F 150 - METAL FRAME LINES
(# [F 160 - OPTICAL FIRRE
[ [F 170 - LINE FITTINGS AND OTHERS
[ (@ 180 - CLEANING, MATNTENANCE WORK CENTRES AND INSTALLATIONS
[+ (F] 130 - macHINES
(] [F 200 - EARTHING MATERIAL
(] (F 210 - UNDERGROUND LINE WORKS MATERIALS
(] (F9 220 - OTHER SURRLIES
[ [F2 220 - CCCURATIONAL HEALTH AND SAFETY
(] (B9 240 - AUXILIARY SERVICES
[ (B 260 - CPERATION CONTROL SYSTEMS
(#] (§ 270 - GEMERAL SUPPLIES
(# [F 280 - TELECOMMUNICATIONS

3] BSMELRCoUZROL AND SYNCHRONIZATION

o |

areas you may have selected in the portal registration request.

Suppner

LIl DVEL3S/UY%10 - DLdIKSUUIn-osrdierdu aimon

A |E - M - 040 - 0024 - BARE OVERHEAD CONDUCTOR

The detailed information on activities can be [3)
fonund an the followina link Conwv and nasta

7.2.1 Request Qualification File Registration

nandatory.

[ Save | = Request & Back




Save ->

The system will generate a unique numerical identifier for the file.

The file will be in “Saved” status.

The supplier can access the details of the saved file from the menu option
“monitoring” -> “saved files” and has the option to:

Delete the file

Open the file (and modify details if necessary) and click on “Request”.

Request ->

The system will make the validations indicated in the next point. Once the validations have been made,
the system displays an information message:

Mensaje de pagina web >

Activity additional information for which you are requesting
the qualification:
* Currently there are 1% qualified suppliers in this activity
*The estimated annual expense for it is in the range of [(0-0€]

To continue with the qualification process, press on accept
button. In this case, you will be required to fill in the
requirements questionnaire associated with the selected
activity. You will receive an email, shortly, once said
questionnaire is available for completion, in the menu option:
"QUESTIOMNMAIRES™

If you do not want to continue with the process, click on

Cancel,

Do you wish to continue?

Click on the “OK” button and the system will then show the following confirmation page.



¥
4

The request requires a stage change within the system. Press OK to continue. Otherwise press cancel.
CREATED

The next participants will be:
S e ey ey
Proveedor

sistema sistemna integracién

Comments for the next participants:

1 | <4m

File registration request by the supplier Click on ACCEPT to Continue

There is no need to add any comment for the following participants.
The “OK” button must be clicked again to confirm the registration of the file.

The file number is indicated at the top of the page. This number is exclusive for this file.

Action: Request

Code: 49026

Description: FE-1. Qualification File

Action correctly executed

The request has been sent to the following stages:
CREATED

Confirmation page. File created correctly

7.2.2 Validation of the File Request



The system will run the following tests after the “Request” button is clicked:

1. The supplier must have completed the “General information” questionnaire and it must be
valid

Mensaje de pagina web et

You cannot issue any qualification or registration file because
the General Information questionnaire, necessary to issue
your file, is not valid.

Please check that the General Information questionnaire is duly completed and in “Valid” status
(menu option Questionnaires - Forms). If the status is Pending Validation, you must wait for the
Supplier Department to validate the file.

2. The number of files “in progress” or “created” for the business area and supplier
in question are checked and if 1 is found, the system will display a block message.

This validation applies to any type of activity, except for type 2 (qualification activity with
approval).

Block message:

“A new qualification process for the selected activity cannot be started because there is
already a process in progress or created for the same case”

3. The system will check that the supplier is in REPRO (there is a REPRO form for the supplier)
and the Supplier Status field in RePro is valid.

This validation applies to any type of activity, except for type 4.

Block message:
“Starting a new qualification process in this business area requires your company to be

previously registered in REPRO with a Valid status”

Status Status

Entered First year-Not paid KO
Entered First year-Sent OK
Entered First year-Received OK

Registered OK



Registered-Update Sent OK

Registered-Update Received OK
Re-registered-Sent OK
Re-registered-Received OK
Deleted-Not paid First Year KO
Deleted-Not registered First Year KO
Deleted-Not renewed KO

The system calculates the number of different type 1, 2 and 3 activities that the supplier
has in “in progress” and “created” files. If the number of activities is greater than 3 (value
that can be set in the system to apply to all suppliers), the system shows the following
block message:

Block message:

“A new qualification process cannot be started because there are currently files in progress
for N different activities”.

The system checks that the type 1, 3 and 4 activities that the supplier has for the selected
activity are not in one of the following qualification statuses:

Shows interest Pending

First Order
Qualified

Warned Blocked

Block message:
“Because your qualification (or registration) is valid for this activity we cannot

start this process again”

For type 2 activities, the supplier can be in PPP, Qualified or Warned and start the qualification
process. It is not possible if it has been Blocked.

If the Supplier already has a Qualification Status for this business area which is
“Rejected” (only in type 1 and 3 activities) the system will check the Expiry date for
blocking new qualifications. If this date is later than the present it is not accepted. The
system will display the following block message that prevents any request for a new
qualification process:



“A new qualification process cannot be started for this business area until after

the date: dd/mm/yyyy”

This block does not exist for type 2 and 4 activities. There is no block period for type 4
activities for starting a new qualification process.

7. If you have indicated in the "General information" questionnaire that you have a permanent
establishment in the Canary Islands, but the “Establishment In the Canary Islands”
questionnaire is not Valid (completed and sent), the system does not allow you to issue a
qualification file. The blocking message will be:

It is not possible to issue a qualification file, you must first indicate the details of your
Establishment in the Canary Islands. Access the menu option "Questionnaires - Forms", and
please fill in and send the form.

8. If your Company is blocked, system does not allow you to issue a qualification file. The
blocking message will be:

"Your Company Status is blocked, system does not allow you to issue a new qualification file "

7.2.3 Informative message

The system shows the supplier a_warning message (emerging window) with the following
information:

I.  The number of suppliers qualified for the business area.

II.  Whether the family requires personnel approval or training (only for type 2 and 3
activities).

M. If the selected activity is type 4, the system will show the following warning message:

“The goal of this process is to complete the registration of your company in the Portal
through the completion of a questionnaire of business references that will be provided
shortly, associated with the selected activity”.

7.2.4 Factories (File with activity Type 2 “Qualification with approval of equipment”)



If you request a qualification file for an activity type 2, systems requires to fill in the factory identifier
or factory number:

Supply Data

You can see the identification number or code for your factories, in the following menu option:

HOME QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE
‘p,' 1 Register
=1 o
# Scenarios 2  Selected: Fabricas/Factories
Expedientes/CQualification Files Consulta Anulacion Expedientes/Consult File Cancellation 3
¥ Filters Todas
Page of 1
Drag a column hers to group by concept
Code Supplier Nombre Fabrica/Factory Name Calle / Street
A 33708 DE13: B - STARK: @s “GENSBURG @DHMSTRASE 10

In this menu option, you can find your factories already created and see its details.

Page of 1

Drag a column here to group by concept

Code Supplier

33708 DE1Z2370D - STARE:

If there are no factories created, you Will find the viewer with no information:



(3R]

o
F |

# Scenarios Selected: Fabricas/Factories
Expedientes/Qualification Files Consulta Anulacion Expedientes/Consult File Cancellation
¥ Filters Todas

Page ofa P M

Drag a column here to group by concept

Code Supplier Nombre Fabrica/Factory Name Calle [/ Street F

To register a new factory, you have to access “Qualification — Register” menu option, and click on the
“New Factory Registration” title.

[ R UE ESPFATTA
HOME YOUR DETAILS YOUR COMPANY SUPPLIER FILE
S

Monitoring

Select the type of request you wish to register by clicking on the corresponding line

Types of requesis available

1. Qualification File

2.Qualification Process Cancellation

3.Mew Factory Registration I

Click on the title and the system will display the form for the file with the data to be completed by the
supplier.

Compulsory fields are marked with an (*).

“Province / State” field is mandatory, if there is data in the drop-down field.

"

> . . .
‘ol =l save U Issue S Back
ields marked with (*) are mandatory.

General data |

(*)Nombre Fabrica/Factory Name

(*)Calle / Street
(*)Poblacion / City
(*)Codigo Postal / Post Code

Bl G LG

4

(*)Country

Ll [ ) [ )i

Province / State

Once you have completed the fields, click on the "Issue" button.

Next, the system displays the following page, where you must click on the “OK” button to make the
factory registration effective



33708

The request requires a stage change within the system. Press OK to continue. Otherwise press cancel.

MAINTEMANCE

The next participants will be:

Proveedor

Admin Administrador Sistema

Comments for the next participants:

It is very important that you click on the “Issue” button, and confirm the factory registration (OK
button), otherwise system does not consider the factory number as valid.

Finally, the system displays the confirmation page.

We have to take note of the factory code (highlighted in the red box) which is the one we will use when
registering the qualification file.

We can consult in the menu option “Qualification - Monitoring - Factory Scenario

Action: Issue

Code: 33708 I

Description: FABI-3.New Factory Registration

Action correctly executed

The request has been sent to the following stages:
MAINTEMANCE

When registering the new file, you have to indicate the factory number.

If the number entered is NOT correct, the system marks it in red color



Factory
Factory Number Nombre FabricafFactory Name

Mensaje de pagina web *
Supply Data

|
A Factory number is not valid,

'Supplier Comments

If the factory number is correct, the system marks it with a green background color and you can see its
name:

Factory

3370 it SGB/REGENS |

7.2.5 Supply Data (File with activity Type 2 “Qualification with approval of equipment”)

If you request registration of a process for a type 2 activity, the system will require that you complete
the details of the Factory (factory number) and select at least one item to supply.

To select the supplies, click on the “Add Line” button

Supply Data
a
| Add line |

Sunnlisr Commeants

Then click on the button highlighted in the red square




To enter the supply selection window.

Material

Code

onM03021

003195

003196

OM03197

Select a supply and then click on “Accept”

& Parts - Google Chrome

Description

= O X

8 demoprored.fullstep.net/script/PMPartal/script/_common/articulosserv...

BARE OVERHEAD CONDUCTOR (E - M - 040 - 0024) J

CABLE DE GUARDAAC/GALVANIZADO ALTA
TENSION

CABLE DE GUARDAALUMOWELD
CONDUCTOR ALUMINIC/ACERD

CONDUCTOR ALUMINIC/ALUMOWELD

The selected item will then appear in the line. There is an option to add comments

Supply Data

[EH [E - ™ - 040 - 0024 - BARE O\ -+

0M03196

_\ [conpucTOR ALUMINIO/ACERD _||

A=

The system allows you to add various supply lines.

The supply codes cannot be repeated.

7.3 Questionnaire associated with the activity

Some minutes after requesting the registration of the file you will receive a mail to inform you that

before starting the process you must complete a questionnaire associated with the activity.




Questionnaire request notice

Estimated supplier,

This notification is to indicate that you already have available, for completion, the questionnaire E0QS - ESP-
OTHER LOW VOLTAGE EQUIPMENT .

You can access it through the "QUESTIONMAIRES" tab you can find in the Supplier Portal of the Red
Eléctrica Group (hitps://demoprored fullstep net).

It is important that once you complete the questionnaire press the "Send Data” button so that it can be
revised.

Please do not reply to this email, as it has been generated avtomatically from the mail server.

For any matter related to the file please contact FullStep through its support center on the phone: +34 91
077 03 04 or via email: soporteprored @fullstep.com

For any further questions or queries regarding the gualification process, consult the Portal user guide or
contact the Procurement Directorate through ASA (Support and Procurement Support) at (+34) 91 659 39
83 or through email asa@ree.es

7.3.1 Filling in the questionnaire and sending it

To see the details of the questionnaire, click on the menu option “Questionnaires — Forms”. This option
contains the questionnaire pending completion.

)

The purchasing company is requesting information about the pending certificates:

Deag a column hede o sor by thal concapl

Completion
S1ane Request date doading Coosde Resquiret Form
I:; Valid Falierinil ] ¥5554 ® Repio
B wvalid Q2ME020 35550 Gamneral Information
ﬂ- e in i i ZTar2021 45066 ESP-OTHER LOW VOLTAGE EQUIPMENT
&. Valid 1103200 43523 o Tax ressdence certeficate

To access its content, click on the questionnaire title, in the example “ESP -OTHER LOW VOLTAGE
EQUIMENT.

We can check the questions and download and see the files with the minimum requirements and the
files with the technical specifications.



General data

interest

=

F=**=% 1.1 NON-BINDING INFORMATION ABOUT THE COMPANY *==*= m

(*)1.1.1 Does your company have an IS0 9001 certified quality management system? @ -
1.1.2 I1SO 9001 Certificate (If applicable and if the company belongs to RePro, there is no need to attach it) @

(*)1.1.3 Does your company have an IS0 14001 certified envir al system? @ -
1.1.4 1S0 14001 Certificate (If applicable and if the company belongs to RePro, there is no need to attach it) @

(*)1.1.5 Does your company have an OSHAS 18001 certified Health and Safety management system? @ =
1.1.6 OSHAS 18001 Certificate (If applicable and if the company belongs to RePro, there is no need to attach it) @

‘ &l

* 1.2 INFORMATION REGARDING THE FAMILY IN WHICH YOU SHOW AN INTEREST * * @

(*)1.2.1 Describe the supplies/services provided regarding the Family in which you show an interest @ |

1.2.2 Attach the commercial presentation of the services provided regarding the Family in which you show an interest @

(*)1.2.3 State the countries in which you provide your services regarding the family in which you show an al

show an interest

(*)1.2.4 State the number of years you have been carrying out the works regarding the family in which you

|

interest

(*)1.2.5. Number of employees currently allocated to the works regarding the Family in which you show an

|

staffed employees

(*)1.2.6. Indicate the percentage that the figure above represents with respect to the total number of

|

3 years

(*)1.2.7. Average turnover amount (in euros) regarding the Family in which you show an interest in the last

|

company

(*)1.2.8. Indicate the percentage that the figure above represents with respect to the total turnover of the

|

(*)1.2.9. Client references (maximum of 5), approved by them, for which you have supplied the Family works at stake in the last 2 years

7] 7]

>

-

P

|

)

To open/download the files with the minimum requirements and technical specifications click on the
link with the name of the file and the browser will then ask whether you want to open or download it.

FISIUS IR Wil U Q1S anuawr

Requisitos/Respuestas aportadas por ...

Espedificaciones Técnicas

ET227 Ed1 Suministro Aisladores de vidrio siliconado.pdf (1265
kb)

(27/09/2021 6:18:13 PM )

Minimos Exigidos

142 COMPOSITE INSULATORS FOR ELECTRICITY LINES WD.pdf
(133 kb)

===== 1.1 SISTEMAS CERTIFICADOS *=*==

(27/09/2021 6:

Downloead all

(*)1.1.1 éDispone su centro productivo de sistema de gestién de calidad ISO 90012

Yes -

@ FULLSTEP MNetwork - Google Chrome

DOWNLOADING FILE...

File nams:

Il File siza: 211,85

Targst as...

ZIP210927182324.zip ~

@ demoprored.fullstep.net/script/PMPortal/script/_common/download.aspx?path=IWTKVY...
ZIP210927182224.zip
Download should begin in a few seconds. If the download does not start automatically, or you have any

problems, click an the following link to re-start download:

If you wish to save the file to disk, instead of opening the file, right click on the following link and select Save

= O >

Meostrar tode x

Example of a Minimum Requirement document download with the Internet Explorer browser




If you decide not to continue with the qualification process after reading the minimum requirements

and technical specifications, you can cancel the process.

To continue the process, fill in the questionnaire and click on “Send Data”.

Save without sending Send data

Answers sent: 0

The questionnaire will be in Pending Validation mode waiting for RE Supplier Management.

Diag a column hens 1o sor By thad concepl
Completion
State Reques! date St Code Requiret Form
% walid 21082019 35554 * Repro
®  valid 02032020 35550 General Information
15965 ESP.OTHER LOW VOLTAGE EQUIPMENT

p Pending validation 2702021

After a few minutes, the file status will change to “IN PROCESS (RE MANAGERY)”, you will receive a
message as shown below to indicate that the validation process for the file has started.



Dear Supplier,

Please find below information relative to your request number 48981 .

BUILDING
Activity CONSTRUCTION (E - S -
550 - 0217)

Upon having received your completed questionnaire
regarding the qualification request number indicated above,
we are pleased to inform you that the validation stage of
the qualification process for your company to become a
supplier of the Red Eléctrica Group in the activity indicated
above has begun.

Inicio Calificacidn
Expediente/
Commencement of
qualification validation
stage

Please do not reply to this email, it has been generated automatically from the mail
server.

For any issue related to the request, please contact FullStep’s Support Centre on +34
91 077 03 04 or by email at soporteprored@fullstep.com

For any other deubts or enquiries regarding the qualification process, please consult
the user guide for the Supplier Portal, or contact Red Eléctrica’s Supply Area through
their Procurement Support and Helpdesk Centre on +34 91 559 99 83 or by email at
asa@ree.es

7.4 As supplier | Cancel a Qualification Process

If your company decides not to start the qualification process and has not filled in the associated
questionnaire, the file can be cancelled.

To do this, open the menu option: “Qualification — Monitoring”

SUPPLIER FILE CIF MODIFICATION

Register

Locate the qualification file in this option which is in the “Pending Supplier” status, because the
associated questionnaire has not yet been submitted.

Click on any of the columns to access the details of the file.



T

e

¥ Scenarios Selected: Expedientes/Qualification Files

¥ Filters Pendientes Proveedor/Pending Supplier
-
Page of 1
Drag a column here to group by concept
No = B = = = =
Expediente/File Date created Activity SDtarl CrEleE L A L e P s Current situation
N ate Date
I A as023 08/10/2021 L- M- 010 - 0001 - COMPOUND LINE INSULATORS CREATED I

To cancel the qualification file click on the “Cancel” button

: =) Save | = Cancel | bml Print/Exp. @ Back

49029 (In process)

Current situation: CREATED
Date created 06/10/2021 Type: FE - 1. Qualification File @

7.5 As supplier | request the deletion of a Qualification Process

If you decide not to continue with the processing of a qualification process as a supplier, you can
request its cancellation. The steps to follow are explained below.

First of all, we check that the file is in the “IN PROGRESS” status and not CREATED (in which case we
can handle the deletion ourselves).

1. Access the menu option “Qualification — Monitoring”, select the “Pending RE” or "Pending
Supplier” filter and take note of the number of the file to be deleted.

“»{), 1
¥ Scenarios Selected: Expedientes/Qualification Files
4Filters Pendientes RE/Pending RE
Pendientes Proveedor/Pending Supplier {1) Aprobados/Approved (4) Rechazados/Rejected (3} Anulados/ lled (5)
b4
Page of 1
Drag a column here to group by concept
Ne = = = . . =
- " . . Start Qualification File  End Qualification File
pedlente_fFlle Date created Activity Date Date
06/10/2021 L - M- 010 - 0001 - COMPOUND LINE INSULATORS 06/10/2021

2. Enter the menu option “Qualification — Registration”, select the type “Cancel the qualification
process”




3._Fillin the form, indicating the number of the file to delete.

¥ )
| - G s

Fields markea wiwn ) are manuduwory.

U

General data

Cancellation Reason

(*)1dentificador Expediente / Qualification file Number

There is the option to indicate the reason for the cancellation.

4. Click on the “Request” button and then click on “OK” on the confirmation page

'he request requires a stage change within the system. Press OK to continue. Otherwise press cancel.

MAMNAGER

'he next participants will ba:

Sestor RE (It will be assigned later)

Comments for the next participants:

Your request will be handled by an RE Manager.

5._When the cancellation of the qualification file has been processed by the system, the result will
appear in the supplier space. The system will not send any automatic notification of the process.

When the qualification file is cancelled, it can be checked in the menu option “Files” - “Cancelled”
Filter

When the request for cancellation is finished we can check the result under the “Qualification —
Monitoring” menu option. Select the scenario “Consult File Cancellation” using the “cancelled”

Filter

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul ANEN



# Scenarios Selected: Consulta Anulacion Expedientes/Consult File Cancellation

=l

Expedien lification Files
¥ Filters En curso/ln progress
2 Filters En cursofln progress
Pendientes/Fending (0} Anulados/Cancelled (1) I
Page of 1
Drag a column here to group by concept
Code Identificador Expediente / Qualification file Number Cancellation Reason
43032 49,025,00

7.6 RE Manager returns the file to the Supplier

Once the questionnaire associated with the business area has been completed and sent, the supplier
department of RE will assess it.

The RE Manager may return the questionnaire to the supplier because some further action is needed.
if this happens, you will receive an email message with the subject line:
Qualification Request Return / RE Supplier Portal

The body of the mail will contain the comments by the manager and the date on which the file must
be returned to the manager (deadline for returned)

AFllearan MNIOT Ciimnnlinv llmaaw Fuida daaul ADEN




Dear Supplier,

Please find below information relative to your request number 48981 .

BUILDING

Activity CONSTRUCTION (E- S -
550 - 0217)
We need more client

Manager Comments references in the
guestionaire. thanks.

Deadline for return 04/10/2021

We wish to inform you that the qualification request number

indicated in this email has been returned to you and

requires your attention.

May we remind you that you have until the deadline

indicated to comply with that indicated in the section

entitled 'Manager comments'.

Should we not receive a response by said deadline, we will

automatically cancel the aforementioned gualification Devolucidn Expediente /[

request. Qualification Request
returned

Once you have fulfilled the requirements or complied with
the comments indicated, please remember to click on the
button 'Forward to Manager' so that we may continue with
the verification of your qualification request.

Similarly, we would like to inform you that, until you have
fully complied with that indicated, the deadline to resolve
your qualification shall be suspended as of the date of the
notification of this email.

Please do not reply to this email, it has been generated automatically from the mail
Bar

IMPORTANT

The RE manager indicates a deadline for the qualification file to be resubmitted. The file will
automatically be cancelled on the day after the deadline.

7.7 As Supplier | return the File to the RE Manager

To access a file that has been returned by the Supplier Manager, open the menu option: Qualification
> Monitoring.

To see the details of the file, click on any of the columns corresponding to the file line

HOME QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE CIF MODIFICATION QUALTH
¥ .
_,(1 j Register
¥ Scenarios Selected: Expedientes/Qualification Files
¥ Filters Pendientes Proveedor/Pending Supplier
-
Page of 1
Drag = column here to group by concept
No " - = = e =
Expediente/File Date created Activity SDtaatl‘;t ST I EDI;?EQuallﬁcatlon Bl Current situation S|
L
b smzeL 27/09/2021 E- M- 160 - 0053 - OPTICAL FIBRE CABLE FOR RAILWAYS 27/09/2021 IN PROCESS(SUPPLIER)
AF et an MIN1AL Civnnline llmnw Aodda daauld Ancn




The details of the file allow you to see the manager’s instructions in the Comments field.

Do the actions that have been indicated, in this case to update the annexed document in the
guestionnaire (option in the Questionnaire menu) and resubmit the file to the manager.

We also have the option to add our own comments.

General data [ Qualification Details

Activity E - M - 160 - 0053 - OPTICAL FIBRE CABLE FOR RAILWAYS

=*** [NFORMATION ***= It will only be necessary to fill in the fields related to Factory and Supply Data when the
activity reguires approval of equipment or material.

| S Eo ) Eof oo

Factory

Supply Data

Supplier Comments

Supplier Attachments

Manager Comments por faver indique el nombre y apellidos de la persona de contacte de los trabajos realizados. Gracias|

Manager Attachments

Fwmm=e=e= RETURN QUALTFICATION FILE ===

[ [ ) [l ) ) ) )

Deadline for return 30/09/2021

Click on the “Forward to Manager” button in the top right corner of the screen

> Forward to Manager |A| Print/Exp. ff'p Back

The system displays the following page where you have to click on the “OK” button to proceed with
the return of the qualification file to the manager.

[The request requires a stage change within the system. Press QK to continue. Otherwise press cancel.

IN PROGRESS (Gestor RE)

The next participants will be:

e

Gestor REE (It viill be assigned later)

IComments for the next participants:

ACllctan YMN1OT Civnnlinvc Hlmaar Fudda daacd ACCN



Action: Forward to Manager

Code: 48961

Description: FE-1. Qualification File

Action correctly executed

The request has been sent to the following stages:
IN PROGRESS (Gestar RE)

To read the qualification file, return to the menu option “Qualification — Monitoring”

The qualification file is no longer pending our action, so that the display does not contain any

information
Scenarios Selected: Expedientes/Qualification Files
Filters Pendientes Proveedor/Pending Supplier

Dagenfl] L

Drag a column here to group by concept

NO = = = . =
Expediente/Fil Date created Activity :;);atl: Qualification File [E)I;!:te.la'Iﬁl:atlon F|
N.

If we click on “Filters”, we can find the file in the “Pending RE” section

AFilters [ = Pendientes Re/Pending RE
Pendientes Proveedor/Pending Supplier (0) Aprobados/Approved (0) Rechazados/Rejected Anulades/Cancelled (1)
-
Page of 1
Drag a column hers to group by concept
No - . . T B =
Expediente/File Date created Activity Start Qualification File End Qualification File Current situation
N Date Date
48361 27/08/2021 £ - M- 160 - 0053 - OPTICAL FIBRE CABLE FOR RAILWAYS 27/03/2021 1M PROGRESS (Gestor RE)
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7.8 As Supplier | do NOT return the File to the RE Manager within the set
period (deadline for Return)

If the RE Manager returns a file for action and the deadline for returning it expires, it will automatically
be cancelled.

You will receive an email message with the subject line:

Automatic cancellation of the request / Supplier Portal of the Red Eléctrica Group

Notification of automatic cancellation of the qualification request

Dear Supplier:

With regard to gualification request number 48961 for the activity: E-M-160-0053 OFTICAL FIERE CABLE
FOR RAILWAYS we wizh to inform you that this request has been cancelled as, according to our records,
your company has not complied with the reguirement notified to youw on 01/01/2021 regarding:

Reason for Cancellation: por favor indique el nombre y apellidos de |a persona de contacto de los trabajos
realizados. Gracias

For matters related to the processing and management of the qualification request, please contact
FullStep’s Support Centre on +34 81 077 03 04 or by email at: soporteprored @fullstep.com

For any other doubts or enquiries regarding the qualification process, please consult the user guide for the
Supplier Portal, or contact Red Eléctrica’s Supply Area through their Procurement Support and Helpdesk

Centre on +34 91 659 99 83 or by email at asa@ree.es

Pleaze do not reply to this email, as it has been generated automatically from the mail server

The qualification process has been cancelled automatically by the system. We can

consult the menu option “Qualification — Monitoring” using the Cancelled filter

Scenarios Selected: Expedientes/Qualification Files

Filters Anulados/Cancelled

Pendientes Proveedor/Pending Supplier (1) Pendientes RE/Pending RE (0) Aprobados/Approved (4) Rechazados/Rejected (3)
Page of 1

Drag a column here to group by concapt

NO

Expediente/File Date created Activity Start Qualification File  End Qualification File
N.

Date Date Current situation

48357 27/09/2021 E-M - 020 - 0005 - OTHER LOW VOLTAGE EQUIPMENT 27/09/2021 Cancelled
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We can request the registration of a new qualification file for the same activity.
The process is the same as when requesting registration for the first time.

You will be asked to fill in the questionnaire associated with the business area. Its status will be
Pending completion. When entering the details of the questionnaire, you will see that the data sent
when processing the cancelled qualification file has been retained.

You can go over the information entered previously and submit the questionnaire again.

7.9 RE Manager > Approving the Qualification File

When the RE Manager has evaluated the information in the qualification file and has decided to
approve it, the system will inform you automatically.

The body of the mail will show the number of the approved file and the business area.

The message itself with vary depending on the type of activity that qualification was requested for,
with the status of the qualification or registration for the activity.

Type 1 Activity:

As regards the qualification file mentioned in this mail, we inform you that your company’s application
to qualify as an RE supplier for the activity in question has concluded correctly. This means that your
company now forms part of the supplier database of Red Eléctrica for this business area with the status
of PENDING TEST ORDER. Your qualification for this activity will be consolidated, acquiring QUALIFIED
status, when you successfully pass the test order which will be assigned to you in accordance with our
financial technical criteria for assessing bids.

Type 2 Activity:

As regards the qualification file mentioned in this mail, we inform you that your company’s application
to qualify as an RE supplier for the activity in question has concluded correctly. This means that as
regards the materials / equipment requested in the relevant file for which you have been technically
assessed, your company now forms part of the supplier database of Red Eléctrica for this business area
with the status of PENDING TEST ORDER. Your qualification for these materials / equipment will be
consolidated, acquiring QUALIFIED status, when you successfully pass the test order which will be
assigned to you in accordance with our financial technical criteria for assessing bids.

Type 3 Activity:

As regards the qualification file mentioned in this mail, we inform you that your company’s application
to qualify as an RE supplier for the activity in question has concluded correctly. This means that your
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company now forms part of the supplier database of Red Eléctrica for this business area with the status
of PENDING TEST ORDER. We also remind you that, before you can be assigned part of this business
area, you must have a minimum number of employees qualified to do the work. The Department
responsible for this Activity in our company will inform you of the steps to take and any upcoming
qualifying examinations. Once you have this skilled personnel, your qualification for this activity will be
consolidated, acquiring QUALIFIED status, when you successfully pass the test order which will be
assigned to you in accordance with our financial technical criteria for assessing bids.

Type 4 Activity:

As regards the file mentioned in this mail, we hereby inform you that your company has been registered
in the supplier space for the activity that you have expressed an interest in.

Type 6 Activity:

As regards the qualification file mentioned in this mail, we inform you that your company’s application
to qualify as an RE supplier for the activity in question has concluded correctly. This means that your
company now forms part of the supplier database of Red Eléctrica for this Family with the status of
QUALIFIED.

Unless the approved process is for a type 2 activity - Qualification with Approval, you cannot request
registration for a new file for the same activity, because your company is already qualified.

You can consult the approved file by entering the menu option “Qualification — Monitoring”, using the
“Approved” filter.

Scenarios Selected: Expedientes/Qualification Files
Filters % | Aprobados/Approved
Pendientes Proveedor/Pending Supplier (1) Fendientes RE/Pending RE (0} Rechazados/Rejected (3) Anulados/Cancelled (4)
h 4
Page of 1

Drag a column here to group by concept
L Start Qualification File End Qualification Fil
Expediente/File Date created Activity D
N ate Date
48389 01/10/2021 L- M- 020 - D003 - MEDIUM VOLTAGE INSULATOR SUPPORT 01/10/2021 01/10/2021
48554 01/10/2021 E- S - 450 - D146 - DECONTAMINATION OF WATER AND SOILS 01/10/2021 01/10/2021
43000 01/10/2021 E-S- 550 - 0222 - MINOR PUBLIC WORKS FOR SUB-STATIONS 01/10/2021 01/10/2021
43004 01/10/2021 E- M- 010 - 0001 - COMPOUND LINE INSULATORS 01/10/2021 01/10/2021
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7.10 RE Manager rejects the Qualification file

When the RE Manager has assessed the information in the qualification file and decides to reject it,
the system does not allow the registration of a new file for the same business area until the blockage
time established by the supplier management has expired.

Menszaje de pagina web >

A new qualification file cannot be started for this activity until
! after the date: 14/10/2021,

You can consult the rejected file by entering the menu option “Qualification — Monitoring”, using the
“Rejected” filter.

Scenarios Selected: Expedientes/Qualification Files
Filters T | Rechazados/Rejected I
-
Page of 1
Drag a column here ko group by concept
e start Qualification File ~ End Qualification Fil
o - Ews ualification File nd Qualification File n
Expediente/File Date created Activity D ‘Current sit|
N ate Date
48963 27/09/2021 E-M-010 - 0001 - COMPOUND LINE INSULATORS 27/03/2021 20/09/2021 Rejectad
483877 01/10/2021 L-M-010 - 0001 - COMPOUND LINE INSULATORS 01/10/2021 01/10/2021 Rejectad

Click on any of the columns of the row corresponding to the rejected file number to see the details.
The “Qualification Details” tab allows you to check the expiry date for the block on

Starting the qualification of a new file for the business area.
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48963 (Rejected)

Date created 27/09/2021

Current situation:
Type:

General data | Qualification Details

Questionnaire Status Vigente (30/09/2021 14:01:40)
Start Qualification File Date 27/09/2021

End Qualification File Date 30/09/2021

Qualification file version VersionPerfil 20210930 021847.

Expiration date of temporary exclusion from the qualification request process

01/10/2021

Reason for Cancellation

Reason for Rejection

(o) [9)i e) i [0 0] 9] [9)

form sent not valid
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8 Other questionnaires: Repro and Axesor

8.1 RePro Questionnaire

If you want to qualify for type 1, 2, 3 and 6 Business areas, the supplier must be registered in RePro, a
register managed by the Achilles company, before starting any qualification process.

You can check whether your details are available by looking at the “Questionnaires - Forms” menu

option in RePro form in the supplier space.

Completion
State Request date deadline Code
i T i T
@ wvalid 21/09/2019 35554

You can see the Repro data by clicking on the name of the form.

This form is provided for information and is read only.

If you see that any detail it contains is not correct, please contact Repro.

Requiret Form

il

*

il

Repro

In this form you can find general information about your company and additional information

(sustainability and compliance)

General data |

Reference standard (certified Occupational Health and Safety System)

Scoring RSC Achilles

33

REPRO Supplier Status

Registrado

INFORMATION. If there are any wrong data in the content of this form, please contact REPRO to amend it @
RePro No. @ 32
Registered Name A ) NETWORKS A
Tax Code @ A8
Average number of employees in the staff - Last calendar year closed @ 100
Are your company payments to the Tax Agency up to date? @ Yas
Are your company payments to the Social Security up to date? @ Yes
Does the company have a civil liability insurance? @ Yes
Does the company have an accident insurance? @ No
Turnover (€} in the last calendar year closed E [4]
Does your company have a Quality Management System certified by a third party? @ Yas
Reference standard (certified Quality Management System) @ IS0 9001:2015
Does your company have an Environmental Management System certified by a third party? @ No
Reference standard (certified Environmental Management System) @
Does your company have an Occupational Health and Safety System certified by a third party? IE No
]
]
2




General data Aditional Information

FEEZEE QUSTAINABILITY *=sess=

% Of Handicapped workers 2
% Women Contracted 61,2
% Workers with social exclusion risk 0

Has the company any ethical code or Code of conduct that governs the behavior of all members of the organization,
including administrators, managers and other positions? (see evidence in REPRO).

Does the company have an equality plan? (see evidence in REPRO).

Does the organization guarantee training on sustainability (environment, Occupational Risk Prevention, Human Rights,
climate change, ...) for its employees?

Does the company comply with the legislation on Risk Prevention in the countries in which it operates?

Yes

Have you trained and made employess aware of compliance issues?
FHEEEE COMPLIANCE *=*=**=
Global ESG Scoring

Organizational governance Scoring

Social and community aspects Scoring

Environmental aspects Scoring

Global Compliance Scoring

Penal Scoring

Scoring Privacidad

W= =m

Cybersecurity Scoring

waE=E= SOCIAL AUDITS Fww====
Audit Date

Expiry Date

o e e e e e g e 0 0 1 ) 1 g ety ey e ey )

Result

8.2 Axesor Questionnaire

You can check whether your details are in Axesor supplier space by looking at the “Questionnaires -
Forms” menu option

State Request date Egar:?if;m" Code Requirec Form
w W W W W W
& valid 02/1172018 20428 * Repro
& wvalid 141172018 24446 *
& valid 14/1172018 24433 General Information

You can see the Repro details by clicking on the name of the form.

This form is provided for information and is read only.

If you see that any detail it contains is not correct, please contact AXESOR.




General data
INFORMATION. If there are any wrong data in the content of this form, please contact AXESOR to amend it E
Registered Name E FULLSTEP NETWORKS SA
Tax code E AB2661935
Telephone E 912952000
Street @ CALLE EUCALIPTO, 33 32 {
Post/Zip code E 28016
City @ MADRID
State / County E MADRID
Country IE ESPARA
Average number of employees in the staff - Last calendar year closed E 8
Axesor Scoring E 3
Turnover (€) in the last calendar year closed E
RE Solvency Indicator E 02
Commercial Status IE ACTIVA
Date Scoring was dropped to 1 or lower E
Date Scoring was increased to 2 or higher E 19/02/2010
Trend ] NEGATIVA

9 Supplier File

The Supplier File menu option lets you consult the basic data about your company that is available in
the supplier space.

HOME QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE QUALIFICATION CIF MODIFICATION

¥ Scenarios Selected: FICHAPROVEEDOR/SUPPLIER FILE
% Filters Criterios Bisqueda
-
Documentacién adicional/Additional Information Sostenibilidad/Sustainability Datos Contactos/Contact Data

page [T %] of 1

Drag = column here to group by concept

PRORED

Code Supplier Code  Cod. SAP Company name (P) Street (P) City (P) ;Sltste
(P) ~
24403 @Esaszsms:s @10:1518-3 @FULLETED MNETWORKS S.A @Cslle del Eucalipta, 33, Pisa 3¢ @w«umn @l-’a

Clicking on any of the visor columns will open the details of the file in consultation mode. You cannot
update any details from this section.

The supplier file contains the details of your company and structures the information in 4 blocks:
General Information

Additional Documents

Sustainability Information

Qualification Statuses

The data contained in the supplier file can be sourced from:

REPRO. Name of Field with (R)



AXESOR > Name of Field with (A)

Information filled in in the Supplier space > Name of Field with (P)

GENERAL INFORMATION [ ADDITIONAL INFORMATION [ SUSTAINABILITY [NFORMATION [ QUALIFICATION STATUSES

Last Update Date (P) 24/08/2021
PRORED Supplier Code (P) ___ ESA82661935
SAP Supplier Code (P) 20015180

Cif para consulta datos REPRO/Tax Id for REPRO

=#== COMPANY DETAILS === .

Supplier RePro Mo (R} 324805

RePro Supplier Status (R) Registrado

Company name (P}

FULLSTEP NETWORKS S.A

Tax Code (P) . AB2661935

Telephone (P) 912962014

Street (P) Calle d=l Eucalipta, 32, Piso 20
State / County (P) 28016

City (P) MADRID

State / County (P) Madrid

Country (P} Espafia

Company URL (P)

=¥ CONTACT PERSON RESPONSIBLE FOR THE QUALIFICATION PROCESS ===

Ve ) [ ) [ s ) [ [ [ ) ) [ [ ) () [y ) [ [ )

The “Qualification statuses” tab shows the business areas that the company is qualified for, the type
of activity and qualification status.

GENERAL INFORMATION [ ADITIONAL DOCUMENTS [ SUSTAINABILITY INFORMATION [ QUALIFICATION STATUSES

E- M- 020 - 0005 - OTHER LOW VOLTAGE EQUIPMENT J 4. Registration process activity 2-Registration Process
E-S-400 - 0130 - REPAIRS UNDERGROUND PUBLIC WORKS Standard Qualification Activity 3-Test Order Pending
E - S - 480 - 0160 - ING. ELECTROM. Y DE PROTEC. ¥ CONTROL DE SUEj 1.Standard Qualification Activity 4-Qualified

E - S - 480 - 0162 - LINE ENGINEERING NEW CONSTRUCTIONS Standard Qualification Activity 4-Qualified

E - S - 480 - 0165 - CIVIL ENGINEERING FOR SUB-STATIONS Standard Qualification Activity 4-Qualified
E-S-520 - 0200 - LINE MAINTENANCE WORK Standard Qualification Activity 3-Test Order Pending
E -5 - 540 - 0209 - FULL ASSEMBLY OF OVERHEAD LINES Standard Qualification Activity 3-Test Order Pending
E-S-550- 0216 - CONSTRUCCION DE ACOMETIDAS DE MEDIA TENSlj 1.Standard Qualification Activity 4-Qualified
E-S-550-0217 - BUILDING CONSTRUCTION Standard Qualification Activity 4-Qualified
E-S-550 - 0219 - ELECTRO-MECHANICAL ASSEMBLY SUB-STATIONS J 1.Standard Qualification Activity 4-Qualified
E-S-550- 0222 - MINCR PUBLIC WORKS FOR SUB-STATIONS J 6.5tandard qualification activity (QUALIFIED) 4-Qualified

E -5 -550 - 0223 - PUBLIC WORKS AND EARTH MOVING FOR SUB—STA'j 1.Standard Qualification Activity 4-Qualified

E -5 - 630 - 0266 - S AND INST. EQUIPMENT FOR MOBILE NETWORKS J 1.Standard Qualification Activity 4-Qualified
E-S-630 - 0268 - S. AND INST. SYNCH EQUIPMENT FOR TRANS NET\Aj 1.Standard Qualification Activity 4-Qualified

E-S - 630 - 0278 - SUPPLY AND INSTALLATION ASSEMBLY OF TRANSM J 1.Standard Qualification Activity 4-Qualified

E -5 -630 - 0283 - OPTICAL FIBRE WORKS FOR RAILWAYS J 1.Standard Qualification Activity 7-Disqualified

10 Qualification Report

In this menu option you can download the report on qualification statuses of your company at the
time of compiling the report.

If your company does not have a qualification status, the system will show the following message
when entering the menu option "Qualification Report”:




“Currently there is no qualification statuses for any activity”

DE ESPANA
HOME QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE QUALIFICATION CIF MODIFICATION

Currently there is no grading status for any activity

If there is a qualification status, the system will create a report (“.pdf” file) and the browser will ask
whether you want to open or download it.

QUESTIONNAIRES YOUR DETAILS YOUR COMPANY SUPPLIER FILE QUALIFICATION CIF MODIFICATION QUALIFICATION REPORT

Welcome to the Red Eléctrica Supplier’s Space

Opening DE133709418.pdf X
You can access the different areas through the menu options at the top: - .
Guids
You have chosen to open:
» Questionnaires: Access and manage the questionnaires and the information containec Downld
(=2 DE133700418.pdf
completed and those pending completion. space
which is: Portable Document Format (PDF) (132 KB)
_ . from: hitps://d d.fullstep.net .
+ Your details / Your company: If you wish, you can modify the data of your company, rom ps://demoprored fullstep.n Qug
activities of your company.
What should Firefox do with this file? sub)
" - e - O ith Firefe
+ Qualification: Through this menu option you can create a qualification file, access the Olepnet (i
and request the cancellation of a file in progress © Open with | Microsoft Edge (default) ~ * Tec
O save File
+ Supplier file: From this menu option, you can check all the information you have provi * Ma

well as other legal, documentary and financial aspects that the Achilles and Axesor com

E— -_‘

Firefox Browser. Generation of a qualification report. Download or Open report in “pdf” format

: 7 -
ips:// demeprored fullstep.net/script login/PRORED/ nicio.ssp fidrema=ENG | Quieres sbrir o guardar DE133709418.pdf (133 KB) desde demoprored.fullstep.net: Abrir Guardar Cancelar

Internet Explorer Browser. Generation of a qualification report. Download or Open report in

“pdf” format. Footnote.

An example of printing the qualification status report is shown below:



Red Eléctrica Supplier Portal

Dear Supplier,

Please find below information regarding the status of your request, as of the date of issuance of this

document, regarding the activities for which you have requested qualification:
Company: Starks!
Tax ID Number: 13370

Issue date: 05/10/2021 time 13:34

Activity

Code Description of the Activity Scope Qualification Status
0001 COMPOUND LINE INSULATORS SPAIN Test Order Pending
0078 POWER MACHINES SPAIN Test Order Pending
0146 DECONTAMINATION OF WATER AND SOILS SPAIN Test Order Pending
0222 MINOR PUBLIC WORKS FOR SUB-STATIONS SPAIN Qualified

0003 MEDIUM VOLTAGE INSULATOR SUPPORT LATAM Registration Process

We are at your disposal to clarify doubts or provide further information you may require via email at

asa@ree.es or by telephone: +34 91 659 99 83.

Yours faithfully,

:"v': ;’

MR RED ELECTRIC
Tel (+34) 91 659 99 B3. psa@rec.es
Contacto interno REE: (86)1111

De lunes 3 jueves, de 8.00 a 16.30h ininterrumpidaments
Viernes de 8.00 a 14.30n
Del 1 de junic al 1€ de septiembre, de 8.00 a 15.00h

11 Tax ID No. (CIF) Modification Report

11.1 Introduction

You can use this type of request, as an RE supplier, to ask for a change of your CIF through the RE

Suppliers Space.

This guide will guide you through the steps to follow when you want to request a change of CIF for:

merger, absorption, demerger, changes of CIF for the same company and others.

There are several pre-requisites that must be complied with before requesting a change of CIF:

1. The request for a change of CIF must be submitted by the new company.

2. This new company must be registered on ProRed, with the new CIF and later

completed the General Information questionnaire.




3. Once the process of changing the CIF is complete, you can access the information
related with this change by opening the details of the request. The CIF of the former
company will be deleted from the Prored supplier space.

11.2 CIF Modification Request Registration

As an authorized supplier you can issue a CIF modification request by entering the menu option “CIF
Modification > Register”

SUPPLIER FILE QUALIFICATION

]

Monitoring

The system will then display the “Tax ID No.Modification” request type

Select the type of request you wish to register by clicking on the corresponding line

Types of requests available

Tax ID Mo, {CIF) Modification

If the request you need is not available in this list, contact with the systems managear.

Click on the title and the system will display the form with the data to be completed by the supplier.

et data N

New Company Detals [ ESAS2661935 - FULLSTEP NETWORKS SA

Donnipad all
Dacuments required for the process Documentacion Necesaria Movimient igles,pdf (65 kb) i Sisternal 20/01/2019 12:00:50 M )
Decuments Reaulered Company Chanoss.ndf (93 kb) Administrador Sistema 22/07/2021 9:01:12 AM )

(*)Former company Tax 1D Ne (CIF)

(*)Former company business name

(*)Tax ID No (CIF) Modification Reason

Tax I ho (CIF) Modification Reason "Others™ Details

(*)Attached Documents Required for the process Altach

HEH SR S S S S

CIF Modification Form

11.2.1 Documents required for the process



The fields preceded by (*) in bold format are mandatory for the request to proceed. They must indicate
the CIF and name of the former company and the reason for modifying the CIF.

Some documents are also required for the process to continue. The documents in question can be
seen in the file “Documents Necessary for Business Movements.pdf”.

Click on the link of the “Documents Required for the process” field

Documentacion Necesaria Movimientos empresariales.pdf (85 kb)) Administrador Sistemal 29/01/201

Documents Requiered Company Changes.pdf (93 kb Administrador Sistema( 22/07/202

Your browser will now either open or download the document:

@ FULLSTEP Network - Google Chrome = O X

8 ree-prored.fullstep.net/script/PMPartal/script/_common/download.aspx?path=NKFVMT...
DOWNLOADING FILE...

File nama: Documents Requiered Company Changes.pdf
File size: 52,51

Download should bagin in a faw saconds. If the dewnload doas not start automatically, or you have any

problems, click on the following link to re-start download:

1f you wiish to save the fils to disk, instead of opening the file, right click on the following link and select Save

Targat as...

@/ Documents Requie..pdf  ~ Mostrar tode *

Example of the message to download/open the document with INTERNET EXPLORER BROWSER

Once you have the relevant documents, attach them to the field Attached Documents Required
for the process.

7 T 7
()Attached Documents Required for the process (8 e |
Supplier Comments @ | P =
Manager's comments tosupplier @
Manager's attached Documents to supplier T

Clicking on the “Attach” link will open a window like the one shown in the image. Choose the file to
attach using the Examine button. You can also add write comments on the file, for example a title for
the file you are attaching. You can then click on the Accept button. The file will be added to the
request.

(= hitps://demoprored fullstep.net/Tinstancia=0&id= &tipo=1&entryld=uwtGrupos_ctl0_30... EI @

Seleccionar fichero a adjuntar

I | Examinar... I

Comentario




You have the option to include comments in the “Supplier Comments” field

Supplier Comments

anager’s comments to supplier

B

anager’s attached Documents to supplier

The fields Manager Comments Suppliers to Supplier and related attachments are not editable. They
are intended for the RE supplier manager who is processing the request.

11.2.2 Reason for Modifying Tax ID No (CIF)

You have to choose one of the values in the list suggested by the “Tax ID No (CIF) Modification reason”
field.

(*)Tax ID No (CIF) Modification Reason ki v
Tax ID No (CIF) Medification Reason "Others" Details a Absorption

(*)Attached Documents Required for the process 3 Merger

Supplier Comments a Demerger

Maaagérscommel;ts-tosuppller ---------------------------------- E:] : CIF change for the same company

Manager's attached Documents tosupplier B omhers 7

If the reason is not included among these values: Absorption, Merger, Demerger, CIF change for the
same company, select the “Others” option and write the relevant comments in the field.




(*)Tax ID No (CIF) Modification Reason Others

Tax ID No (CIF) Modification Reason "Others” Details |EXPLAIN WHY OTHERS HAS BEEN CHOSEN

(*)Attached Documents Required for the process

Supplier Comments

Manager’s comments to supplier

Manager’s attached Documents to supplier

R R R R

7

If the “Tax ID No (CIF) Modification Reason "Others" Details” field is empty when clicking the “Request
button, the system not send the request and will show the following message.

You have to fill in the field and explain why you have selected the “Others” Option-

You can use the horizontal scroll bar to read the text of the block message.

Action precondition warnings

Precondition type| ID Meszags

11.2.3 Request CIF Modification Registration

Click on the “Request” button to issue the request

e & o

The system will ensure that all the mandatory fields are filled in.

If not, the system will show a message to indicate which field is still pending:

| Sl | I

Mensaje de pagina web >

| Mandatory fields are missing.
Attached Documents Required for the process(General data)

- -

If all the mandatory fields are filled in, the system will show the next page, where you do not have to
add any comment for the next participants.




You have to click on the “OK” button again to confirm the registration of the request.

The request requires a stage change within the system. Press OK to continue. Otherwise press cancel.

In Progress [RE-1 Manager)

The next participants will be:

_ Lot slPRy ey o vpliey

Gestor Proveadorss (1t viill be assigned later)

Comments for the next participants:

o | <um

issue request Click on OK to Continue

The request number is indicated at the top of the page.

The system will then show a page to confirm that the action has been performed correctly.

Action: Request

Code: 49015 REQUEST NUMBER

Description: MCIF-Tax ID No. (CIF) Modification

ction correctly executed

The request has been sent to the following stages:
In Progress (RE-1 Manager)

Confirmation page. Request sent correctly

Other action buttons: “Save” ->

The system will generate a unique numerical identifier for the request. The request has NOT been
sent.

We can access the saved request from the menu option “monitoring -> “Pending Supplier”. The
changes to the form can be applied before finally clicking on the Request button to make the
registration effective.



11.3 CIF Modification Request Monitoring

To see the status of the CIF modification request, open the menu option:

“CIF Modification — Monitoring”

' IER FILE QUALIFICATION

REfister

In this option, we can see different filters to consult the requests according to their processing status.

Filters:

Pending: Requests pending processing by the supplier. Either because the supplier manager has

returned it or because they have been saved but not issued.

In Progress (RE Manager): Requests being processed by RE.

Finished: Requests already processed and which are finished. Cancelled: Requests cancelled by the

supplier manager.

¥ Scenarios Selected: MODIFICACION CIF/TAX ID MODIFICATION

« Fendientesf?ending Supplier

En Curso (Gestor RE)In Progress (RE Manager) (0) Finalizadas/Finished (1) Anuladas/Cancelled (1)

Page[ V| ofo » M

Drag a column here to group by concapt

Former company Tax

Code Date created New Company Details 1D No (CIF)

Former company business name

Click on any of the columns to access the details of the request.

11.3.1 RE Manager returns the request

Once the CIF modification request has been issued, the RE supplier department will begin to review

it.

The RE Manager may return the request to the supplier because more documents are required or to

clarify some of the information that it contains.



if this happens, the user who submitted the request will receive an email message with the subject

line:

CIF Modification Request Return

The body of the mail will contain the comments of the supplier manager explaining the reason why it

has been returned.

Dear Supplier,

With regard to the Tax Identification
Number modification request indicated in

this medification has been returned to
you as amendments need to be made.

Manager's comments to supplier

server

Please find below information related to your request number 49019.

this email, we wish to inform you that Devolucion/Returned

the absortion document is requiered and it is
not attached

Please do not reply to this email, it has been generated automatically from the mail

For any issue related to the file please contact FullStep through your Support Center
on the phone: +34 91 077 03 04 or via email: soporteprored@fullstep.com

For any other questions or gueries about the qualification process, please refer to the
Portal's user guide or contact the supply department via ASA (service and supply
support) on the phone (+ 34) 91 659 99 832 or via email asa@ree.es

Entering the Supplier Space, using the menu option “CIF Modification — Monitoring” and the “Pending”

filter, you will find the request pending your action.

Click on any of the columns shown to access the details of the request

Scenarios Selected: MODIFICACION CIFITAX ID MODIFICATION
Filters I Pendientes/Pending Supplier I

Page of 1

rag a column here to group by concept

Code Date created New Company Details

Ak 49019 05/10/2021 ESA48012 - MANUFACTL {Ll'j TRICAS

Former company Tax ID

No (CIF) Former company business

@ESA"&EOLS @MANUFACTUF\AS




The fields highlighted below in red will contain the reason for the return.

Supplier Comments @ |
Manager's comments to supplier @ Ithe absortion document is requiered and it is not attached I
Manager's attached Documents to supplier @

11.3.2 As Supplier I return the request to the RE Manager

The details of the request allow you to see the instructions under “Manager’s comments”.

Make any relevant changes, which in this example means updating the documents required for the
process and resubmitting the request to the manager, clicking on the “Request” button again.

We also have the option to add our own comments.

= Print/Exp. :@ Bach

| "7 Request

49019 (In process) |
Current situation:
Type:

REQUESTER

Date created 05/10/2021 MCIF - Tax ID No. {C|

Fields marked with (*) are mandatory

General data ‘

New Company Details JEd} ESA48015333 - MANUFACTURAS ELECTRICAS, S.A.U.
e e e, ey Ui (e ® _ Documentacion Necesaria Hovimientos empresarisles.pdf (85 kb) ( 05/10/2021 12:30:45 PM )
{*)Former company Tax ID No (CIF) @ ‘ESA48015331
(*)Former company business name e} \MANUFACTURAS ELECTRICAS, S.A.U.
(*)Tax ID No (CIF) Modification Reason @ Absorption
Tax ID No (CIF) Modification Reason "Others" Details @ |

@

- ResidenciaFiscal.pdf (62 kb) :30:

(*)Attached Documents Required for the process ResidenciaFiscal.pdf (62 kb { 05/10/2021 12:30:39 PM )
Supplier Comments @ ok. the document is it already attached
Manager’s comments to supplier @A the sbsortion document is requiered and it is not attached
Manager's attached Documents to supplier @

The system displays the following page where you have to click on the “OK” button to

resubmit the request to the supplier manager.




-
7

Ihe request requires a stage change within the system. Press OK to continue. Otherwise press cancel.

In Progress (RE-1 Manager)

Ihe next participants will be:

Internal PM user or supplier

Gestor Proveedores (1t will be assigned later)

Comments for the next participants:

«

The request is no longer pending our action, therefore, the “Pending” display

does not contain any information.

¥ Scenarios Selected: MODIFICACION CIF/TAX ID MODIFICATION
¥ Filters Pendientes/Pending Supplier

page[ V] cfa P M

Drag a column here to group by concept

. Former company Tax
Code Date created New Company Details IL) No (CIF)

Former company business nam

If we click on “Filters”, we can find the file in the “In Progress (RE Manager)” section

JeR]
|
¥ Scenarios Selected: MODIFICACION CIF/TAX ID MODIFICATION
% Filters En Curso (Gestor RE)/In Progress (RE Manager)
Pendientes/Pending Supplier (0) Finalizadas/Finished (1) Anuladas/Cancelled (1)

Page of 1

Drag a column here to group by concept

Former company Tax ID
No (CIF)

43019 05/10/2021 ESA48015 - MANUFACTURAS Eopsagso Eopaal

Code Date created New Company Details Form

11.3.3 RE Manager approves the request



When the request has been processed in the REE systems, you will receive an e-mail like the one
shown below:

Subject: TIN Modification Request Approved

The body of the mail will contain the number of the finished request.

Dear Supplier,

Please find below information related to your request number 49015.

With regard to the Tax Identification

Number (TIN) modification request

indicated in this email, we would like to Solicitud Aprobada/Request approved
inform you that this modification has

been approved.

Please do not reply to this email, it has been generated automatically from the mail
server.

For any issue related to the file please contact FullStep through your Support Center
on the phone: +34 91 077 03 04 or via email: soporteprored@fullstep.com

For any other questions or queries about the qualification process, please refer to the
Portal's user guide or contact the supply department via ASA (service and supply
support) on the phone (+ 34) 91 659 98 83 or via email asa@ree.es

Entering the Supplier Space, using the menu option “CIF Modification — Monitoring” and the
“Finished” filter, you will find the processed request.

(&

&1
R Scenarios Selected: MODIFICACION CIF/TAX ID MODIFICATION
A Filters Finalizadas/Finished
Pendientes/Pending Supplier (0} En Curso (Gestor RE)In Progress (RE Manager) (1) Anuladas/Cancelled (1)

Page of 1

Drag a column here to group by concept

Former company Tax ID
No {CIF)

45015 04/10/2021 ESA42015 - MANUFACTURAS g . @123 123123123 @FOR_

Code Date created New Company Details Forme




11.3.4 RE Manager cancels the request

The supplier manager can cancel a CIF Modification request when this is not required or cannot be
processed. For example, if the CIF request has been issued in duplicate.

If the CIF modification request is cancelled, the system will notify the submitting user automatically

The subject line of the mail notification is: TIN Modification Request Cancelled

The body of the mail will contain the number of the cancelled request

Dear Supplier,

Please find below information related to your request number 49016.

With regard to the Tax Identification

Mumber modification request indicated in

this email, we wish to inform you that

this has been cancelled. You can check Solicitud Anulada/Request Cancelled
the reasons for the cancellation by

accessing the details of the request in

the Supplier Portal.

Please do not reply to this email, it has been generated automatically from the mail
server.

For any issue related to the file please contact FullStep through your Support Center
on the phone: +34 91 077 03 04 or via email: soporteprored@fullstep.com

For any other questions or queries about the qualification process, please refer to the
Portal's user guide or contact the supply department via ASA (service and supply
support) on the phone (+ 34) 91 659 99 83 or viz email asa@res.es

To see the reason for the cancellation, enter the Supplier Space, using the menu option “CIF
Modification — Monitoring” and the “Cancelled” filter to find the request which has been cancelled.

pb

¥ Scenarios Selected: MODIFICACION CIF/TAX ID MODIFICATION
4 Filters Anuladas/Cancelled

Pendientes/Pending Supplier (0) En Curso (Gestor RE)In Progress (RE Manager) (1) Finalizadas/Finished (1)

Page of 1

Drag a column here to group by concept

Former company Tax ID
No (CIF)

43016 05/10/2021 ESA48015. - MANUFACTURAS @ES}MSC . @MANUFACTURAS E

Code Date created New Company Details Former company|




Clicking on any of the first columns will show the details of the request and the “Supplier Manager
to Supplier Comments” field will contain the comments related with the cancellation.

Attached Documents Required for the process L Certificado.pdf (63 kb)
plier Comments E -------

ager's comments to supplier IE ------- duplicated

ager’s attached Documents to supplier EI:

12 Activity Certificates

12.1 Introduction

Through this type of request, as a RE supplier you can request the receipt via email of an activity
certificate for a specific order number.

Next, in this guide, you will find the details of the steps to follow to process a request for an
Activity Certificate.

The requests that you register (their initial status is "Pending"), will be processed by the system
after several minutes. You can check the status of your requests from the menu option "Activity

certificates monitoring".

The system processes the data of your request, and based on the data of your request, the system

catalogs your request in one of the following four states:

The Request Status field tells you the status of your request. The possible values are the following:
e Pending > Request pending processing by the system

e Sent > The certificate of activity has been sent by email to the address you indicated in
your request.



vi. 28/01/2022 13:10
asa@ree.es
Certificado de Actividad 61324

Para asa@ree.es;

) Mensaje reenviado el 28/01/2022 13:25.
Se han quitado los saltos de linea adicionales de este mensaje.

CERT_61324.PDF
@ 118 KB

[Correo Externo] Ten cuidado con los enlaces y archivos adjuntos.
Estimado proveedor:

Adjuntamos certificado de actividad solicitado.
Pedido: 32140447

° L_Atentamente

e Request in review > Your certificate request is pending review by an RE manager. All
certificates in English language, will have this state.

e Not valid > Your request cannot be processed. Here are some of the reasons:
- The order number does not exist or does not correspond to your company
- The order has all items marked for deletion
- The order has no certifications in the last five years.
- The ordes is CPA typology.
e Error > System crashed in certificate processing
e Sent by RE manager > Activity certificate request already processed by RE manager.

Rejected > Your certificate request has been rejected by an RE manager, please consult the RE
Manager Comments to Supplier field.

12.2 Request an Activity Certificate

As an authorized supplier you can issue an Activity Certificate request by entering the menu option
“Activity Certificates > Request an activity certificate”



SUBCONTRACTING

Activity certificates monitoring

The system will then display the “Activity Certificate” request type

Select the type of request you wish to register by clicking on the corresponding line

Types of requests available

Activity Certificate

Click on the title and the system will display the form with the data to be completed by the supplier.

As a supplier, you can request to receive an activity certificate at the email address indicated in the field indicated below. [2]
You must indicate a unigue order number. Fill in the information in the following form and click on the "Reguest” button.
Then on the required action page click the "OK" button. You can check the status of your requests in the menu option
“Activity certificates monitoring”

(*)Email address where the activity certificate will be received

(*)Certificate Language

(*)NaGmero de Pedido/ Order Number

=== READ OMLY INFORMATION ***==*=

Request Status 1.Pendiente

Reason invalid certificate

Error text

HESH R o Cl Co O O

Activity Certificate Form

Fields preceded by (*) and in bold format are mandatory for the request:
It is required to indicate an email address in which to receive the certificate of activity.
You must select the language in which you want to receive the certificate: Spanish or English.

Certificates in English language will be sent by a RE Manager.

Finally, the order number on which the certificate will be sent, must be indicated.
The order number field, admits 8 numerical digits. It does not support characters.
If the entered value does not meet the previous rule, the system displays an error message:

"Order Number / Order Number wrong format" and shows the field with red color.




Request the certificate

To issue the request, click on the "Request" button.

I Save | = Request | G Back

The system validates that all mandatory fields are completed.

Otherwise, the system displays a message indicating the field whose completion is pending:

Mandatory fizlds are missing.
Certificate Language(General data)

Aceptar

System validates that your company has had activity with Red Eléctrica

The request cannot be started, Please, contact asa@ree.es for more
information

System validates that the order number entered belongs to your company:

Purchase Crder number does not belong to your company. Your
request can not be processed




If all the mandatory fields are completed, the system displays the following page, where it is not
necessary to enter any comments for the next participants.

The "OK" button must be clicked to confirm the registration of the request.

There is no need to add any comment for the following participants.

IThe request requires a stage change within the system. Press OK to continue. Otherwise press cancel.

SISTEMA

IThe next participants will ba:

INTEGRACION Gestor Externo

Comments for the next participants:

— 1| <{mm

Click on the OK button to complete the issue

The request number is indicated at the top of the page.
System displays a confirmation page for successful action.

You will be able to access the menu option "Activity Certificates monitoring" to consult the request
sent.



Action: Request

Code: 54178

Description: CA-Activity Certificate

Action correctly executed

The request has been sent to the following stages:
SISTEMA

Confirmation page. Request successfully issue.

Button “Save” ->

The system will generate a unique numerical identifier for the request. The request has not been
issued. You can access the saved request through the menu option “” You can update de request,
and click on the Issue button to issue it.

12.3 Activity Certificates monitoring

To check the status of an Activity Certificate request, access the menu option: “Activity Certificates
—Activity Certificates monitoring”

TRACTING

Request an activity certificate

You will find two different viewers, when you click on “Filters”



-
o

¥ Filters

¥ Scenarios

Selected: C.ACTIVIDAD
- Solicitudes / Requests

1) Requests > Where you can check the status of your requests

2) Saved > Where you can consult those saved requests, without issuing.

To issue the request, you must click on any of the columns in the viewer to access the details of the
request and click on the "Request" button.

# Filtros

. Solicitudes / Requests

Guardadas sin solicitar/Saved (1)

Page[1 ] of
Drag a column here to group by concent
W F— Email address where the activity certificate Request Status Certificate Nimero de Pedido/ Order Reasonllalkiiriialc
will be received Language Number
45529 16/03/2021 B mpbfulistep.com ©1.Pending Gess - spanish ©a2138068
48930 16/03/2021 B mpbfulistep.com Ba.sent Bess - Spanish 22136068
48347 24/03/2021 © mpbafulistap.com Cagant S ess - spanish 126084
48952 27/09/2021 B mpbgfullstap.com Ba.sant Besp - spanish B 22136088
45953 27/03/2021 B mpbfulistep.com 5 Manual Sending BIG - English ©a2138068
48554 27/03/2021 B mpb@fulistep.com B2.Not valid Bess - Spanish 12345678 Bl pedido no existe
49074 18/10/2021 B maygonzgrec.es Pasent @ esp - spanish B 22138080
4s078 18/10/2021 B mayganzgree.es ©1.Pending BIG - English ©a2138101
45087 18/10/202 B mpb@fulistep.com B2.Not valid Bess - Spanish @ a2139009 BiMo existe Certificacion contabilizada n los ki
54178 09/12/2021 © mpbafulistap.com E1.panding S ess - spanish 126084
REQUESTS
Cambiar usuario principal T
Pagina de 1
Dasplace una columna aqui para agrupar por ese concepto
Identificador  Fecha de Difeccin Email.en In gue ze recibina & Estado Solicitud Idioma Certificado NUMero de Pedido/ Order Motivo Solicitud No valida
creacion certificado de actividad Number
45529 16703/2021 Bmpb@fullstep.com B 1. Pandients Bese - Espatol S 32136084
48330 16/05/2022 B mpb@fullsten.com Baenvinda s - Espaiol Sa2136064
48347 24/08/2021 B mpbefulistap.com B agnviada 50 - Esparil Baz1zsose
48932 27/03/2021 Smpb@fullstep.com Saenvinda @ese - Espatol S 32136084
48553 27/03/2022 B mpb@fullsten.com E5.Envio manual NG - Inglés Sa2136064
48954 27/09/2021 B mpbefulistap.com B 280 vilida B esp - Ecpanal B123a5678 BBl padido no axiste
4s07e 18/10/2021 Brmaygonzgree.es Saenvinda @ese - Espatol S 32136084
49076 18/10/2021 Cmayganzgracs © Lpandiants Sine - mmaiis Saz1z010
49087 18110/2021 B mpbefulistap.com B 280 vilida B esp - Ecpanal B 32139009 B No existe Certificacién contabilizada en los Giti




Each row in the viewer corresponds to a certificate request.

Clicking on any of the columns will access the details of the request.

Viewer Columns:

e Code. Number automatically assigned by the system that identifies your request.
e Date created. Date of registration in the system

e Email address where the activity certificate will be received. You can check the email
address indicated in the request.

e Request Status.

The Request Status field tells you the status of your request. The possible values are the
following:

o Pending > Request pending processing by the system

o Sent > The certificate of activity has been sent by email to the address you indicated in
your request.

o Request in review > Your certificate request is pending review by an RE manager
o Not valid > Your request cannot be processed. Here are some of the reasons:
- The order number does not exist or does not correspond to your company
- The order has all items marked for deletion
- The order has no certifications in the last five years.
- The ordes is CPA typology.
e Error > System crashed in certificate processing
e Sent by RE manager > Activity certificate request already processed by RE manager.

e Rejected > Your certificate request has been rejected by an RE manager, please consult
the RE Manager Comments to Supplier field.

e Certificate Language. Language selected for the activity certificate
e Numero de Pedido/ Order Number. Order Number

e Reason invalid certificate. In this column you will find the reason why the request has
been considered invalid.

¢ RE Manager Comments to Supplier. In this column you will find the reason why the
request has been rejected by RE manager.

Click on any of the columns to access the details of the request.



General data

Supplier 6] _____ESA46146387 - COBRA INSTALACIONES Y SERVICIOS S.A.

B

As a supplier, you can request your certificate of activity by filling in the mandatory fields of the following form
marked with (*). After filling it in, click on the "Request” button located in the upper band.

Then, on the next Action screen: Request, dlick "OK” if you want the request to be processed or "Cancel” to return to
the Reguest Registration screen.

You can check the processing status of your requests in the menu option Activity Certificates Monitoring.

(*)Email address where the activity certificate will be received mpb@fullstep.com

(*)Certificate Language . InG- English
(*)Ndmero de Pedido/ Order Number 32127095
=== READ ONLY INFORMATIQN *==*=== -

Supplier SAP Code 666300
Request Status B 2.Not valid

Reason invalid certificate Mo existe Certificacién contabilizada en los dltimos cinco afios

| EH Mol e e e e

Error text




